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	1. Enter the destination number with the dial pad, with the Speed Call List, with the Redial key,...
	2. When the call has been established (ringing or connected), press the RELEASE (+) key to connec...

	Place a Call
	1. On the right side of the keyboard, press the keys on the dial pad to dial the number. As the c...
	1. Press Ctrl and Alt together while entering the digits (0-9, * or #) that you wish to send.
	1. On the Console window, click on the Directory icon or press Alt D. The Directory window opens.
	2. Double click on the contact that you wish to dial. The Console window opens with the informati...
	3. Press the associated field dial function key (F7 – F12)
	1. On the Console window, click on the Speed Call icon or press the Speed (End) key. The Speed Ca...
	2. Select the number you wish to dial by clicking on the selection, by arrowing down to the numbe...
	3. Press Enter, or double click on the speed call entry. MITEL MyAttendant dials the speed call n...
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	1. Click on the Messaging icon to open the Message Board.
	2. From the list of contacts on the Message Board, click the contact name of the person who will ...
	3. On the message toolbar, click the New Message button. A New Message window opens.
	4. In the New Message window, enter a subject for your message and type the message.
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	2. Double click on the message you wish to edit. The Edit Message window opens.
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	1. From the list of contacts on the Message Board, click the contact name for the message that yo...
	2. Double click on the message you wish to read. The Edit Message window opens with the complete ...

	Delete a Message
	1. From the list of contacts on the Message Board, click the contact name for the message that yo...
	2. Click on the message that you wish to delete.
	3. On the message toolbar, click the Delete button. A confirmation window opens.
	4. Click OK to confirm the action.

	Print a Message
	1. From the list of contacts on the Message Board, click the contact name for the message that yo...
	2. Click on the message that you wish to print.
	3. On the message toolbar, click the Print button.

	Email a Message
	1. From the list of contacts on the Message Board, click the contact name for the message that yo...
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	3. On the message toolbar, click the Email button.

	Find a Message
	1. On the message toolbar, click the Search button. A Search window opens allowing you to search ...
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